Email

How to Export Your Contacts from IMAIL webmail to SurgeMail

¢ Log into your IMAIL webmail account.

¢ Click on the Contacts or Address Book icon in the left navigation pane.
¢ Look for an Export Contacts option, found in the main toolbar.

e Choose the format for exporting (vCard).

% Export Contacts x

Which file format do you wish to export?
() IMail comma-separated values
® vCard
[ Separate VCards into individual files.
Note: Groups are not supported by vCard and will not be exported.

Do you wish to export all contacts from this address book or just the
ones currently displayed in your search results?

@ Al

) Search Results

@ Export Contacts

e Click Export Contacts.
e Follow the prompts to download your contacts file to your computer and make note of where
the .VCF file was saved.

Then...

After the migration date to the new email system on December 10th, 2024, login and
choose Contacts in the lower left of the page:

Delivery log, Spam control
Mail
Calendar

Contacts

Blogs

Now, choose the More Actions drop-down and select Import:
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¥ 2 All Contacts o
& Colleagues Drag and drop surgeweb cof This is the surgeweb contacts management page to:
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Global
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Refresh contacts

Select vCard file from the left and choose the file you previously exported from IMail.

mail tcix.com - Contacts Import

Source: vCard Import

Select file containing one or more vCards as generated by Apple
vCard file Addressbook, Cutlook or other applications.

Choose File | Contacts_1... 2024 (1).vcf

CSV file

Mote: Import may be repeated to update existing contacts. Apple

Webhmail AdresEes Addressbook icon images are not yet imported.

Add to grﬂup:| b

Text address list

| Verify Import | | Cancel

Now choose Verify Import, and then Apply Import. The contacts migration has now been completed.
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